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How to create a course (for course creators only)

This details how to create a course.

Step 1. View course category

From your home page click View All UVLe Courses

Step 2. Select category

Choose a category type
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Step 3. Select a sub category

Click the up-down arrow next to 1) Course category 

2) choose a sub-category

Step 4. Create a course

click Add a new course at the bottom of the page
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Step 5. Enter course name

1) Enter course full name  2) enter course short name.  Enter all other information pertinent to the 

course. All texts in red are required fields.

Step 6. Save changes

Click save changes at the bottom of the page
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Step 7. Enrol users

1) Click course administratio  2) Users  3) Enrolled users

4) click Enrol uses 



How to create a course (for course creators only) - 5

Step 8. Assign roles

1) click the up-down arrow next to Assign roles  2) next to search box, enter the users name and hit 

enter key on your keyboard  3) click Enrol next to users name  4) click Finish enrolling users when 

done
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Step 9. Assign /change enrolment key

Under Self enrolment section, check Unmask  and enter your enrolment key next to it.

Step 10. Save changes

Don't forget to click save changes at the bottom of the page.
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