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How to insert or change my profile picture

This page details the way to change your profile picture

Step 1: Click on My profile settings

After logging in on OVLE, click on (1) My profile settings from the top menu and click on (2) Edit 

profile.

Step 2: Upload new profile picture

Scroll down up to User Picture section.  (1) click on box next to Delete (2) click Choose a file next 

to New picture. 
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Step 3: Locate your picture

From the left panel (1) select Private files. From the right panel (2) select  your file

Click on Select this file
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Step 4: Save your edited profile

Scroll down up to the bottom of the page and click Update profile.
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